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Dear Sirs

This representation letter is provided in connection with your audit of the financial statements of Kettering Borough Council (“the Authority”) for the year ended 31 March 2013,  for the purpose of expressing an opinion:

i. as to whether these financial statements give a true and fair view of the financial position of the Authority as at 31 March 2013 and of the Authority’s expenditure and income for the year then ended; and

ii. whether the financial statements have been prepared properly in accordance with the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13.

These financial statements comprise the Movement in Reserves Statement, the Comprehensive Income and Expenditure Statement, the Balance Sheet, the Cash Flow Statement, the Housing Revenue Account Income and Expenditure Statement, the Movement on the Housing Revenue Account Statement and the Collection Fund and the related notes. 

The Authority confirms that the representations it makes in this letter are in accordance with the definitions set out in the Appendix to this letter.

The Authority confirms that, to the best of its knowledge and belief, having made such inquiries as it considered necessary for the purpose of appropriately informing itself: 
Financial statements

1. The Authority has fulfilled its responsibilities, as set out in regulation 8 of the Accounts and Audit (England) Regulations 2011, for the preparation of financial statements that:

· give a true and fair view of the financial position of the Authority as at 31 March 2013 and of the Authority’s expenditure and income for the year then ended; and

· have been prepared  properly in accordance with the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13. 
The financial statements have been prepared on a going concern basis.

 G
2. Measurement methods and significant assumptions used by the Authority in making accounting estimates, including those measured at fair value, are reasonable. 
H [ISA (UK&I) 540.22]
3. All events subsequent to the date of the financial statements and for which the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13 requires adjustment or disclosure have been adjusted or disclosed.  [ISA (UK&I) 560.9]
4. [if applicable] The effects of uncorrected misstatements are immaterial, both individually and in the aggregate, to the financial statements as a whole.  A list of the uncorrected misstatements is attached to this representation letter.  [ISA (UK&I) 450.14]
5. [if applicable]

Information provided

5. The Authority has provided you with:

· access to all information of which it is aware, that is relevant to the preparation of the financial statements, such as records, documentation and other matters;

· additional information that you have requested from the Authority for the purpose of the audit; and

· unrestricted access to persons within the Authority from whom you determined it necessary to obtain audit evidence.  [ISA (UK&I) 210 6b(iii)]
6. All transactions have been recorded in the accounting records and are reflected in the financial statements.  [ISA (UK&I) 580.11b]
7. The Authority acknowledges its responsibility for such internal control as it determines necessary for the preparation of financial statements that are free from material misstatement, whether due to fraud or error.  In particular, the Authority acknowledges its responsibility for the design, implementation and maintenance of internal control to prevent and detect fraud and error.  [ISA (UK&I) 240.39a]
The Authority has disclosed to you the results of its assessment of the risk that the financial statements may be materially misstated as a result of fraud. 

  [ISA (UK&I) 240.39b]

8. The Authority has disclosed  to you all information in relation to:

(a) Fraud or suspected fraud that it is aware of and that affects the Authority and involves: 
· management;

· employees who have significant roles in internal control; or

· others where the fraud could have a material effect on the financial statements; and [ISA (UK&I) 240.39c]
(b) allegations of fraud, or suspected fraud, affecting the financial statements communicated by employees, former employees, analysts, regulators or others. 
9. The Authority has disclosed to you all known instances of non-compliance or suspected non-compliance with laws and regulations whose effects should be considered when preparing the financial statements.  

10. The Authority has disclosed to you and has appropriately accounted for and/or disclosed in the financial statements in accordance with the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13 all known actual or possible litigation and claims whose effects should be considered when preparing the financial statements.  [ISA (UK&I) 250.16; ISA (UK&I) 501.12]
11. The Authority has disclosed to you the identity of the Authority’s related parties and all the related party relationships and transactions of which it is aware and all related party relationships and transactions have been appropriately accounted for and disclosed in accordance with the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13.  [ISA (UK&I) 550.26a,b]
Included in the Appendix to this letter are the definitions of both a related party and a related party transaction as the Authority understands them and as defined in IAS 24, except where interpretations or adaptations to fit the public sector are detailed in the CIPFA/LASAAC Code of Practice on Local Authority Accounting in the United Kingdom 2012/13.

12. On the basis of the process established by the Authority and having made appropriate enquiries, the Authority is satisfied that the actuarial assumptions underlying the valuation of pension scheme liabilities are consistent with its knowledge of the business.

The Authority further confirms that:

(a) all significant retirement benefits, including any arrangements that:

· are statutory, contractual or implicit in the employer's actions;

· arise in the UK and the Republic of Ireland or overseas;

· are funded or unfunded; and

· are approved or unapproved, 

have been identified and properly accounted for; and

(b) all settlements and curtailments have been identified and properly accounted for. Error! Reference source not found. [APB PN 22]

Additional representations to address specific circumstances of the client: 

13. As set out in KAM 61.0000, in addition to the written representations required above, the auditor may consider it necessary to request other written representations about the financial statements.  Such written representations may supplement, but do not form part of, the written representations required above.  They may include representations about the following:

· Significant assumptions and judgments made by management – eg.  whether the selection and application of accounting policies are appropriate;

· Management intent – eg.  plans or intentions that may affect the carrying value or classification of assets and liabilities;

· Information that is known only to management – eg.  liabilities, both actual and contingent; title to, or control over, assets, the liens or encumbrances on assets, and assets pledged as collateral; and aspects of laws, regulations and contractual agreements that may affect the financial statements, including non-compliance; and

· To support other audit evidence relevant to the financial statements or one or more specific assertions in the financial statements.  

Attachment 1 to this example letter includes example wording for representations that may be obtained.  However, it is important to note that this is not an exhaustive list of all such representations.

This letter was tabled and agreed at the meeting of the Monitoring and Audit Committee on 24 September 2013.

Yours faithfully,

Jonathan West (Chair of the Audit Committee)

Graham Soulsby (Chief Financial Officer)

