Kettering

Borough Council

Website: www . kettering.gov.uk

Municipal Offices
Bowling Green Road
Kettering NN15 70X

Tel: 01536 410333
Fax : 01536 410795

LICENSING SUB-COMMITTEE

Tuesday, 30t June 2020 at 2:00pm
www.kettering.gov.uk/youtube

Direct Line: (01536) 534268

Committee Administrator: Callum Galluzzo

Email: callumgalluzzo@kettering.gov.uk

This is a virtual meeting of the Licensing Sub-Committee to be held

using Zoom and live-streamed via YouTube.

Committee Members, officers and registered speakers will be sent Zoom

meeting joining instructions separately

To watch the live meeting on YouTube, please follow the instructions below:-

1. Click or visit the following link www.kettering.gov.uk/youtube

2. Select the following video (located at the top of the list) — “Licensing Sub-

Committee 30/06/2020

Please Note: If you visit YouTube before the start time of the meeting you may need
to refresh your browser — the video will only start a minute shortly before the meeting

commences

Working with and on behalf of local people
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AGENDA

1. Apologies.
2. Any matters of urgency which the Chair decides should be considered.
3. Declarations of Interest*

- Disclosable Pecuniary Interests
- Personal Interests

4.  The Chair to ask members of the public present if they wish to speak on any public
items on the agenda which are not of a quasi-judicial nature.

5. Committee Reports

A1 | To consider a premises licence application for The | Russ Howell
Braybrooke Beer Company Limited under the
Licensing Act 2003 where a representation has
been received.

A2 | To consider an application for review of the| Russ Howell
premises licence for the Red Rose Restaurant,
George Street, Kettering.

* Members

|The membership for this meeting is:-

Councillor LIoyd Bunday, Councillor Clark Mitchell and Councillor Margaret Talbot (Chair)

The full membership of the Committee is:-
Councillors Margaret Talbot (Chair), Lloyd Bunday, June Derbyshire, Jenny Henson, lan
Jelley, Anne Lee, Clark Mitchell, Cliff Moreton, Lesley Thurland and Greg Titcombe

Substitutes:- Councillors Linda Adams, Duncan Bain, John Currall, Maggie Don and Jan
O’Hara
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Report Russ Howell Fwd Plan Ref No:

Originator

Wards Welland 30t June 2020

Affected

Title To consider a premises licence application under the
Licensing Act 2003 where a representation has been
received

1. PURPOSE OF REPORT

1.1 To consider a premises licence application under the Licensing Act 2003 where
a representation has been received.

2.2
2.3

24
2.5

INFORMATION

An application for a premises licence under the Licensing Act 2003 has been
received from Mr Mario Canestrelli in relation to The Braybrooke Beer Company
Limited located at Braybrooke Farm, Harborough Road, Braybrooke LE16 8LJ.

A copy of the application is included at Appendix A .
The following licensable activities and hours have been applied for:
Films - Sunday to Thurs 10.00 — 23.00
Friday and Saturday 10.00 - 0.00
Indoor Sporting Events (Darts) — as above

Live Music - Friday and Saturday 23.00-0.00 (Licensing Act exemptions
apply before 23.00)

Recorded Music — as Live Music

Late Night Refreshment — as Live Music

Supply of Alcohol - Sunday — Thursday 08.00 — 23.00
Friday and Saturday 08.00 — 0.00

A copy of the location plan is included at Appendix B .

The application has been out for consultation for 28 days as required by
licensing legislation.

CONSULTATION AND CUSTOMER IMPACT
The following were consulted:

* the relevant licensing authority and any other licensing authority in whose area
part of the premises is situated;

* the chief officer of police;
* the local fire and rescue authority;
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3.2

3.3

3.4

3.5

* the relevant enforcing authority under the Health and Safety at Work etc Act
1974;

+ the local authority with responsibility for environmental health;
* the local planning authority;

* a body that represents those who are responsible for, or interested in, matters
relating to the protection of children from harm;

+ each local authority’s Director of Public Health (DPH) in England4 and Local
Health Boards (in Wales);

* the local weights and measures authority (trading standards);
* Home Office Immigration Enforcement (on behalf of the Secretary of State);
* Any other person.

Braybrooke Parish Council has submitted a representation raising concerns
about noise from the events provided by Braybooke Beer Company would lead
to an increase in noise very late at night and increased traffic will lead to an
increase in the amount of traffic on the small country roads between the hours
of 08:00 and 00:00 on some days and 10:00 and 00:00 on other days.
(Appendix C)

A copy of the representation was provided to the applicant who was advised to
contact the Parish Council to discuss their concerns and identify any possible
resolution instead of a committee hearing as permitted by Section 18 of the
Licensing Act 2003 — must hold a hearing to consider them, unless the authority,
the applicant and each person who has made such representations agree that
a hearing is unnecessary.

The secretary to the Parish Council advises that the licence application for
Braybrooke Beer Company was considered again at a Parish Council Meeting
held on the 19th May, 2020.  Mr Wilson and Mr Hopkins on behalf of the
applicant were in attendance for this item. Mr Wilson took the opportunity to
explain the application in relation to noise and traffic. The Council resolved to
uphold their original objection on the same grounds as before.

For the information of the Committee, in the context of the representation made
and subject to the Authority’s statement of licensing policy objective to consider
each application on its own merits, the following information is considered
appropriate to the Committee’s considerations. The Swan public house is
located within the village of Braybrooke and the premises licence has the
following activities and hours:

Sale of Alcohol (on and off)

Friday and Saturday 10:00 AM - 01:00 AM
Sunday to Thursday 10:00 AM - 12:00 AM
Late Night Refreshment
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Monday to Sunday 11:00 PM - 12:00 AM
Live Music

Friday and Saturday 11:00 AM - 11:30 PM
Sunday to Thursday 11:00 AM - 11:00 PM
Recorded Music

Friday and Saturday 10:00 AM - 01:00 AM
Sunday to Thursday 10:00 AM - 12:00 AM

POLICY AND RESOURCE IMPLICATIONS

When considering an application under the Licensing Act 2003, the committee
should have regard to the Licensing Authority’s Statement of Licensing Policy
and the Section 182 Guidance to the Licensing Act 2003.

Relevant extracts from the Statement of Licensing policy are included below
(paragraph numbers from the policy):

1.4 The Licensing Authority in adopting this policy recognises both the needs of residents for a
safe and healthy environment to live and work and the importance of safe and well run
entertainment premises to the local economy and vibrancy of the area. However, the Council
also recognises that balancing these interests will not always be straightforward and it will be
guided by the four licensing objectives as set out in this policy.

1.5 This policy does not seek to undermine the right of any individual to apply under the Act for
a variety of permissions and, as stated above, each application will be considered on its
individual merits. Nor does the Policy seek to override the right of a person to make
representations on an application or seek a review of a licence or certificate. However, this
Council in adopting the policy is indicating that a wide range of considerations will be taken into
account.

1.6The Council will use its powers to promote best practice in relation to the operation of
licensed premises and is committed to partnership working with responsible authorities, local
businesses, licensed trade, residents and others to ensure that they have a clear understanding
of the legislation.

2.8 Licensing decisions will be made in accordance with the current legislation, case law,
relevant guidance and in accordance with this policy.

2.9 No decision will be made which undermines the right of any individual to apply under
the terms of the Act for a variety of permissions and to have any such application considered
on its individual merits.

2.10  Authorised persons, interested parties and responsible authorities, as defined in the
Act, will have the right to make representations to the Licensing Authority on any application or
seek a review of a licence or certificate where provision has been made for them to do so in the
Act. This Authority recognises that in the absence of relevant representations it will grant
licences on the terms sought.

2.11  Licensing is about regulating the provision of licensable activities on licensed premises,
by qualifying clubs and at temporary events within the terms of the Licensing Act 2003. The
terms and conditions attached to various permissions will be focused on matters which are
within the control of individual licensees and others granted relevant permissions. Accordingly,
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4.2

5.1

6.1

these matters will centre on the premises and places being used for licensable activities and
the vicinity of those premises and places.

2.12  This authority will primarily focus on the direct impact of the activities taking place at the
licensed premises on members of the public living, working or engaged in normal activity in the
area concerned. However this Council recognises that licensing legislation is not a mechanism
for the general control of anti-social behaviour by individuals once they are beyond the direct
control of the individual, club or business holding the licence, certificate or permission
concerned.

2.13  The Licensing Act 2003 is not the primary mechanism for the general control of
nuisance and anti-social behaviour by individuals once they are away from licensed premises
and, therefore, beyond the control of the licence holder. Nonetheless, it is a key aspect of such
control and licensing laws will always be part of the holistic approach to the management of the
evening and night-time economy.

2.14  The objective of the licensing process is to allow for the carrying on of retail sales of
alcohol and the prevention of public nuisance, prevention of crime and disorder, public safety
and protection of children from harm. This Licensing Authority wishes to facilitate well run and
managed premises with licence holders displaying sensitivity to the impact of the premises on
local residents.

2.15  This Licensing Authority recognises that the provision of entertainment is a major
contributor to the economy of the area attracting tourists and visitors, and is a source of
employment.

2.16  This Licensing Authority will also have regard to wider considerations affecting the
residential population and the amenity of any area including littering, fouling, noise and street
crime.

2.17  In determining a licence application the overriding principle adopted by the Licensing
Authority will be that each application will be determined on its merits. Only mandatory
conditions and conditions offered or agreed with by the applicant will be imposed except where
relevant representations against an application are received. Where relevant representations
are received then further additional conditions to meet the licensing objectives may be added
provided they are appropriate, proportionate and reasonable and deal with the issues raised.
Licence conditions will not be imposed where other regulatory regimes provide sufficient
protection to the public e.g. health and safety at work and fire safety legislation.

2.18 In considering licensing hours this Licensing Authority will place significant emphasis
on the individual merits of an application. In addition, the views of the Police and other agencies
will be important in this consideration.

2.19  Licensing hours will not inhibit the development of a thriving and safe evening and night-
time local economy which is important for investment and employment locally and beneficial to
tourism without compromising the ability to resource local services associated with the night-
time economy. Providing consumers with greater choice and flexibility is an important
consideration.

There are no resource implications.

LEGAL AND EQUALITY IMPLICATIONS
None
CLIMATE CHANGE IMPLICATIONS

None
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7. RECOMMENDATION
7.1 The committee’s decision is requested.

Background Papers:

Title
Date

Contact Officer

Previous Minutes/Reports:

Ref:
Date:




This page is intentionally left blank



Appendix A

Kettering For help contact
Ketterin Application for a premises licence licensingunit@east-northamptonshire.gov.uk
Borough Council Licensing Act 2003 Telephone: 01832 742102

* required information

Section 1 of 21

You can save the form at any time and resume it later. You do not need to be logged in when you resume.

This is the unique reference for this

System reference Not Currently In Use application g(gnerated by the system.

Your reference GT/BRAYBROOKEBEERCOMPANY/4/20 ;‘;gkczgg:i;‘;‘l’gﬁz ?’foy%yi:‘;kzelftg?tel'g%oi
is passed to the authority.

Are you an agent acting on behalf of the applicant? Put "no" if you are applying on your own
behalf or on behalf of a business you own or

(¢ Yes C No work for.

Applicant Details

* First name ’MARIO ‘

* Family name |CANESTRELLI |

* E-mail gtlicensingconsultants@googlemail.com

Main telephone number 07810 826778 Include country code.

Other telephone number

[] Indicate here if the applicant would prefer not to be contacted by telephone

Is the applicant;

(¢ Applying as a business or organisation, including as a sole trader A sole trader is a business owned by one
_ o person without any special legal structure.
(" Applying as an individual Applying as an individual means the

applicant is applying so the applicant can be
employed, or for some other personal reason,
such as following a hobby.

Applicant Business

Is the applicant's business C Yes (¢ No Note: completing the Applicant Business
registered in the UK with section is optional in this form.
Companies House?

Is the applicant's business C  Yes (¢ No

registered outside the UK?

. If the applicant's business is registered, use
Business name THE BRAYBROOKE BEER COMPANY LTD its registered name.
VAT number i NONE Put "none" if the applicant is not registered
for VAT.
D Py O
Fage g
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Continued from previous page...

Legal status Private Limited Company
Applicant's position in the

business MANAGER/ HEAD BREWER
Home country United Kingdom

Applicant Business Address

Building number or name ’BREWERY BUILDING, BRAYBROOKE FARM

Street IHARBOROUGH ROAD |
District IBRAYBROOKE
City or town [MARKET HARBOROUGH

County or administrative area ’NORTHAMPTONSHIRE

Postcode LE16 8LJ

Country United Kingdom

Agent Details

* First name GRAHAM

* Family name HOPKINS

* E-mail gtlicensingconsultants@googlemail.com
Main telephone number 07810826778

Other telephone number

[[] Indicate here if you would prefer not to be contacted by telephone
Are you:
(¢ Anagent thatis a business or organisation, including a sole trader

(" Aprivate individual acting as an agent

Agent Business

Is your business registered in C Yes (¢ No
the UK with Companies
House?
Is your business registered C  Yes (¢ No
outside the UK?
Business name GT LICENSING CONSULTANTS
VAT number - NONE
Legal status Sole Trader
Page 10

The country where the applicant's
headquarters are.

If the applicant has one, this should be the
applicant's official address - that is an
address required of the applicant by law for
receiving communications.

Include country code.

A sole trader is a business owned by one
person without any special legal structure.

Note: completing the Applicant Business
section is optional in this form.

If your business is registered, use its
registered name.

Put "none" if you are not registered for VAT.
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Your position in the business |CONSULTANT

Home country United Kingdom

Agent Business Address

Building number orname |55 |
Street ICODENHAM GREEN |
District ] |
City or town [BASILDON |

|

County or administrative area ’ESSEX

The country where the headquarters of your
business is located.

If you have one, this should be your official
address - that is an address required of you
by law for receiving communications.

Postcode 15516 5DT
Country ’United Kingdom ‘
Section 2 of 21

PREMISES DETAILS

I/we, as named in section 1, apply for a premises licence under section 17 of the Licensing Act 2003 for the premises
described in section 2 below (the premises) and I/we are making this application to you as the relevant licensing authority

in accordance with section 12 of the Licensing Act 2003.

Premises Address

Are you able to provide a postal address, OS map reference or description of the premises?

(¢ Address (" OS map reference (" Description

Postal Address Of Premises

Building number or name |BREWERY BUILDING, BRAYBROOKE FARM

Street IHARBOROUGH ROAD
District IBRAYBROOKE
City or town |MARKET HARBOROUGH

County or administrative area |NORTHAMPTONSHIRE

Postcode |LE16 8LJ

Country ’United Kingdom

Further Details

Telephone number

Non-domestic rateable
value of premises (£) ’

U
Q
©
g
(HN
EY

© Queen’s Printer and Controller of HMSO 2009




Section 3 of 21

APPLICATION DETAILS

In what capacity are you applying for the premises licence?

[ Anindividual or individuals

A limited company / limited liability partnership
A partnership (other than limited liability)

An unincorporated association

Other (for example a statutory corporation)

A recognised club

A charity

The proprietor of an educational establishment

A health service body

N T I Y Y Y

A person who is registered under part 2 of the Care Standards Act
2000 (c14) in respect of an independent hospital in Wales

A person who is registered under Chapter 2 of Part 1 of the Health and
Social Care Act 2008 in respect of the carrying on of a regulated
activity (within the meaning of that Part) in an independent hospital in
England

[] The chief officer of police of a police force in England and Wales
Confirm The Following

X | am carrying on or proposing to carry on a business which involves
the use of the premises for licensable activities

[] I'am making the application pursuant to a statutory function

] I am making the application pursuant to a function discharged by
virtue of Her Majesty's prerogative

Section 4 of 21

NON INDIVIDUAL APPLICANTS

Provide name and registered address of applicant in full. Where appropriate give any registered number. In the case of a
partnership or other joint venture (other than a body corporate), give the name and address of each party concerned.

Non Individual Applicant's Name

Name ITHE BRAYBROOKE BEER COMPANYLTD |

Details

Registered number (where

applicable) |10833987 ‘

Description of applicant (for example partnership, con}B%rllé énif?rporated association etc)

© Queen’s Printer and Controller of HMSO 2009
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PRIVATE LIMITED COMPANY

Address

Building number or name ’GROUND FLOOR AFON HOUSE

Street |WORTHING ROAD
District ’
City or town IHORSHAM

County or administrative area ’WEST SUSSEX

Postcode [RH12 17L
Country ’United Kingdom ‘
Contact Details
E-mail gtlicensingconsultants@googlemail.com
Telephone number 07810826778
Other telephone number
* Date of birth | ‘ / | ‘ / “ ‘
dd mm yyyy

* Nationality ’

Documents that demonstrate entitlement to
work in the UK

| Add another applicant

Section 5 of 21

OPERATING SCHEDULE

When do you want the

premises licence to start? ’ 04 ‘ / | 05 ‘ / “ 2020 ‘

dd mm yyyy

If you wish the licence to be
valid only for a limited period, | | /| |/ | |
whendoyouwantittoend g m Yy

m

Provide a general description of the premises

For example the type of premises, its general situation and layout and any other information which could be relevant to the
licensing objectives. Where your application includes off-supplies of alcohol and you intend to provide a place for
consumption of these off- supplies you must include a description of where the place will be and its proximity to the

premises.

The business will be a micro brewery and tap room located in a farm building on Braybrooke Farm. There will be additional
outside tables & chairs located outside of the premises. Toilets are located in a separate adjacent building and car parking is

available on site. Details of the layout are as specified in the plan supplied.

Sales of alcohol for consumption on & off the premises argyegyestad,On sales will be for consumption in the tap room & at
L] Mv\.: e I
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Continued from previous page...

the outside tables & chairs. Off sales will be made to customers calling at the premises and by home delivery.
Please note that Band C was advised by the Licensing Authority as the application fee payable.

If 5,000 or more people are
expected to attend the

premises at any one time,

state the number expected to
attend

Section 6 of 21

PROVISION OF PLAYS

See guidance on regulated entertainment
Will you be providing plays?
C Yes

O)
pd
o

Section 7 of 21

PROVISION OF FILMS

See guidance on regulated entertainment

Will you be providing films?

(@ Yes  No
Standard Days And Timings
MONDAY
Start
Start Z
TUESDAY
Start
Start i
WEDNESDAY
Start
Start D
THURSDAY
Start
Start i
FRIDAY
Start
Start Z
SATURDAY
Start
Start D

End
End

End

End

End

End

End
End

End

End

End

23:00

23:00

23.00

23:00

00:00

| BB BB EL

Paqé“i

Give timings in 24 hour clock.
(e.g., 16:00) and only give details for the days
of the week when you intend the premises
to be used for the activity.

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...

SUNDAY
start [10:00 end [ ]
Start D End [23:00
Will the exhibition of films take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
C Indoors (  Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

FILMS MAY BE SHOWN IN THE TAP ROOM AND IN THE IN THE OUTSIDE AREA.

State any seasonal variations for the exhibition of film

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non standard timings. Where the premises will be used for the exhibition of film at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 8 of 21

PROVISION OF INDOOR SPORTING EVENTS

See guidance on regulated entertainment
Will you be providing indoor sporting events?

(¢ Yes C No
Standard Days And Timings

MONDAY L .
Give timings in 24 hour clock.
Start End D (e.g., 16:00) and only give details for the days
of the week when you intend the premises
Start End |23:00 to be used for the activity.
TUESDAY

Start i End |23:00

D a ey
Page 1o

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...

WEDNESDAY
Start End Z
stat [ | End
THURSDAY
Start end [ ]
Start D End
FRIDAY
Start End D
Start i End
SATURDAY
Start End i
stat [ ] End
SUNDAY
Start end [ ]
Start D End

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

DARTS COMPETITIONS ETC IN THE TAP ROOM.

State any seasonal variations for indoor sporting events

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non-standard timings. Where the premises will be used for indoor sporting events at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 9 of 21

PROVISION OF BOXING OR WRESTLING ENTERTAINIAAQgE 16

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...
See guidance on regulated entertainment

Will you be providing boxing or wrestling entertainments?

C Yes (¢ No

Section 10 of 21

PROVISION OF LIVE MUSIC

See guidance on regulated entertainment
Will you be providing live music?

(¢ Yes " No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start D End D (e.g., 16:00) and only gi.ve detailsforthg days
o ot ] e nemay T
TUESDAY
Start i End i
Start D End D
WEDNESDAY
Start D End D
Start Z End Z
THURSDAY
Start End
Start i End i
FRIDAY
Start End i
Start D End
SATURDAY
Start End D
Start Z End
SUNDAY
Start End
Start i End i

Will the performance of live music take place indoors or outdoors or both? Where taking place in a building or other
structure tick as appropriate. Indoors may
C Indoors (C  Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stateﬁ?ag@i\ZEYelevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...

PERFORMANCE OF LIVE MUSIC IN THE TAP ROOM AND IN THE OUTSIDE AREA. IT MAY BE BOTH AMPLIFIED & UNAMPLIFIED

State any seasonal variations for the performance of live music

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non-standard timings. Where the premises will be used for the performance of live music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 11 of 21

PROVISION OF RECORDED MUSIC

See guidance on regulated entertainment
Will you be providing recorded music?

(¢ Yes " No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
san [ Y I
TUESDAY
Start i End i
Start D End D
WEDNESDAY
Start D End D
Start Z End Z
THURSDAY
Start End
Start i End i
Page 18
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FRIDAY
Start End Z
stat [ | End
SATURDAY
Start end [ ]
Start D End
SUNDAY
Start D End D
Start i End i

Will the playing of recorded music take place indoors or outdoors or both? ~ Where taking place in a building or other
structure tick as appropriate. Indoors may
C Indoors (" Outdoors (¢ Both include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

PERFORMANCE OF RECORDED MUSIC IN THE TAP ROOM AND IN THE OUTSIDE AREA. IT MAY BE BOTH AMPLIFIED &
UNAMPLIFIED.

State any seasonal variations for playing recorded music

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non-standard timings. Where the premises will be used for the playing of recorded music at different times from those listed
in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 12 of 21

PROVISION OF PERFORMANCES OF DANCE

See guidance on regulated entertainment

Will you be providing performances of dance?

C Yes (& No

Section 13 of 21

L)
Qb
(@)
1)
=
w
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Continued from previous page...

PROVISION OF ANYTHING OF A SIMILAR DESCRIPTION TO LIVE MUSIC, RECORDED MUSIC OR PERFORMANCES OF

DANCE

See guidance on regulated entertainment
Will you be providing anything similar to live music, recorded music or
performances of dance?

C Yes No

O)

Section 14 of 21

LATE NIGHT REFRESHMENT

Will you be providing late night refreshment?
(¢ Yes C No
Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End (e.g., 16:00) and only give details for the days
san [ Y
TUESDAY
Start i End i
Start D End D
WEDNESDAY
Start D End D
Start Z End Z
THURSDAY
Start Z End Z
Start i End i
FRIDAY
Start End i
Start D End
SATURDAY
Start End D
Start Z End
SUNDAY
Start Z End Z
stat [ | end [ ]
Page 20
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Continued from previous page...
Will the provision of late night refreshment take place indoors or outdoors or
both?

(¢ Indoors (" Outdoors C Both Where taking place in a building or other
structure tick as appropriate. Indoors may
include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

PROVISION OF HOT TEA & COFFEE TO CUSTOMERS.

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non-standard timings. Where the premises will be used for the supply of late night refreshments at different times from
those listed in the column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 15 of 21

SUPPLY OF ALCOHOL

Will you be selling or supplying alcohol?

(¢ Yes C No
Standard Days And Timings

MONDAY T .
Give timings in 24 hour clock.
Start |08:00 End i (e.g., 16:00) and only give details for the days
of the week when you intend the premises
Start End |23.00 to be used for the activity.
TUESDAY

Start [08:00 End

Start End |23:00

I8 LE
il
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WEDNESDAY
Start End Z
stat [ | End
THURSDAY
Start end [ ]
Start D End
FRIDAY
Start End D
Start Z End
SATURDAY
Start End D
stat [ ] End
SUNDAY
Start end [ ]
Start D End
Will the sale of alcohol be for consumption: If the sale of alcohol is for consumption on
the premises select on, if the sale of alcohol
(" Onthe premises ( Offthe premises (¢ Both is for consumption away from the premises

select off. If the sale of alcohol is for
consumption on the premises and away
from the premises select both.

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non-standard timings. Where the premises will be used for the supply of alcohol at different times from those listed in the
column on the left, list below

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

State the name and details of the individual whom you wish to specify on the
licence as premises supervisor

Paaea 22
T Mv\.l e
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Name

First name ’MARIO

Family name CANESTRELLI

Date of birth | 14 ‘/|08 ‘ / “ 1987 ‘

dd mm yyyy

Enter the contact's address

Building number or name |BRAYBROOKE FARM BUNGALOW

Street |HARBOROUGH ROAD
City or town |MARKET HARBOROUGH

|
|
District IBRAYBROOKE |
|
|

County or administrative area |NORTHAMPTONSHIRE

Postcode |LE16 8LL

Country |United Kingdom ‘

Personal Licence number

(if known) |19/01139/L APERS |

Issuing licensing authority

(it known) IKETTERING BOROUGH COUNCIL |

PROPOSED DESIGNATED PREMISES SUPERVISOR CONSENT

How will the consent form of the proposed designated premises supervisor
be supplied to the authority?

( Electronically, by the proposed designated premises supervisor

(¢ Asan attachment to this application

Reference number for consent If the consent form is already submitted, ask

form (if known) the proposed designated premises
supervisor for its 'system reference' or 'your
reference’.

Section 16 of 21

ADULT ENTERTAINMENT

Highlight any adult entertainment or services, activities, or other entertainment or matters ancillary to the use of the
premises that may give rise to concern in respect of children

Give information about anything intended to occur at the premises or ancillary to the use of the premises which may give
rise to concern in respect of children, regardless of whether you intend children to have access to the premises, for example
(but not exclusively) nudity or semi-nudity, films for restricted age groups etc gambling machines etc.

NONE
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Section 17 of 21

HOURS PREMISES ARE OPEN TO THE PUBLIC

Standard Days And Timings

MONDAY Give timings in 24 hour clock.
Start End Z (e.g., 16:00) and only gi_ve details forthe_: days
I —
TUESDAY
Start |10:00 End
Start i End
WEDNESDAY
Start End i
Start D End
THURSDAY
Start End D
Start Z End
FRIDAY
Start |10:00 End
Start Z End
SATURDAY
Start End i
Start D End
SUNDAY
Start End D
Start Z End

State any seasonal variations

For example (but not exclusively) where the activity will occur on additional days during the summer months.

NONE

Non standard timings. Where you intend to use the premises to be open to the members and guests at different times from
those listed in the column on the left, list below

For example (but not exclusively), where you wish the al:():tivity to’)gél) on longer on a particular day e.g. Christmas Eve.
ade

ON BANK HOLIDAY SUNDAYS, CHRISTMAS EVE & NEW YEARS EVE THE PERMITTED HOURS FOR ALL LICENSABLE ACTIVITIES
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ARE TO BE EXTENDED TO 00.00 (MIDNIGHT) AND THE OPENING HOURS TO 00.30 TO ALLOW A 30 MINUTE CONSUMPTION
PERIOD AT THE END OF EACH TRADING SESSION.

Section 18 of 21

LICENSING OBJECTIVES

Describe the steps you intend to take to promote the four licensing objectives:

a) General — all four licensing objectives (b,c,d,e)

List here steps you will take to promote all four licensing objectives together.

We will operate our business in a responsible manner & actively promote the Licensing Objectives at all times.
The sale of alcohol for consumption on the premises will only be permitted from 10.00 until the terminal hour specified for
each day.

b) The prevention of crime and disorder

1) The sale of alcohol for consumption on the premises will only be permitted from 10.00 until the terminal hour specified
for each day.

2a) CCTV covering the interior & exterior of the premises including the outside area, will be installed to the minimum
standards of Northamptonshire Police and will be kept operational at all times the premises are open to the public. It shall
be capable of taking a head & shoulders shot of persons entering the premises, be capable of storing images for a minimum
of 31 days and a member of staff trained and capable of operating the CCTV system and downloading images shall be on
duty at all times the premises are open to the public. Images shall be provided to the Police or Authorised Officers on
request on a CD, USB stick or other acceptable format.

2b) On a minimum daily basis management or a trained member of staff shall check that the CCTV system is operational
and the date & time stamp are correctly set and on a minimum weekly basis shall check that the CCTV system is also
recording & storing images for a minimum of 31 days and that images can be downloaded for Police or Authorised Officers
in an acceptable format.

3) An Incident Book shall be maintained and kept at the premises and made available to the Police or Authorised Officers
which will record the following:

a) all crimes reported,

b) lost property,

c) all ejections of customers,

d) any complaints received,

e) any incidents of disorder,

f) any seizure of drugs or offensive weapons,

g) any faults in the CCTV system,

h) any refusal in the sale of alcohol,

i) any visit by a Responsible Authority or Emergency Service. Where Police are called a CAD number shall be obtained and
recorded in the Incident Book.

4) Notices will be prominently displayed by the entry/exit door and bar/servery (as appropriate) advising customers:

a) that CCTV & Challenge 25 are in operation,

b) of the provisions of the Licensing Act 2003 regarding underage & proxy sales,

¢) of the permitted hours and opening hours of the premises (including the outside tables & chairs),

d) that no open bottles, glasses or drinks will be permitted to be taken outside except to the outside tables and chairs and
not from the premises,

e) that only sealed bottles may be sold and removed for consumption off the premises.

f) to leave the premises quietly.

5) No open bottles, glasses or drinks may be taken outside of the premises except for consumption at the outside tables &
chairs when they are in use.

6) The premises will have written zero tolerance policies for drugs & weapons and a written dispersal policy the details of
which shall be included in staff training.

7) Challenge 25 will be operated as the proof of age poIicP@g& %tographic driving licence, passport, UK Armed Forces/

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...

MOD photographic identity card or a proof of age card bearing the holders photograph and the PASS (Proof of Age
Standards Scheme) hologram/logo on it will be accepted as valid proof of age.

8) All staff who work front of house will be trained on induction and given refresher training at six monthly intervals in the
operation of the CCTV & Challenge 25. Training will include the operation of the CCTV system including downloading
images for Police or Authorised Officers. Training will also include the Challenge 25 proof of age policy including identifying
persons under 25, making a challenge, acceptable proof of age and checking it, making and recording a refusal, proxy sales,
avoiding sales to intoxicated persons, avoiding conflict, responsible alcohol retailing and safeguarding children.

A written training record will be kept for all staff who work front of house.

9) Only fully trained staff authorised in writing by the DPS shall be allowed to sell alcohol. The written authorisation shall be
displayed and made available to Police or Authorised Officers on request.

10) A minimum of one fully trained member of staff shall be on duty in the tap room at all times the premises are open to
the public.

11) Prior to and during any events at the premises or outside area the Premises Licence Holder shall undertake a risk
assessment taking into account any advice received from the Police, to identify the need for additional staff or SIA Licensed
Door Supervisors to be on duty. Written details should be recorded in the Incident Book.

Home Deliveries

12) Alcohol may only be delivered to the residential or business address given at the time of order. No alcohol may be
delivered to any person in a park, street, vehicle or open place.

13) All orders involving alcohol must be prepaid by debit or credit card. No cash payments may be taken for alcohol
deliveries. Customers must be asked to confirm that they are over 18 when placing the order.

14) All orders for home delivery of alcohol shall be recorded online or in writing including the name of the person making
the order, the delivery address and phone number and the type and quantity of alcohol ordered.

15) Drivers delivering alcohol may only deliver the alcohol to the residential / business address given.

16) The company website & all advertising material regarding home deliveries of alcohol must clearly state that persons
must be over 18 to buy alcohol and may be required to provide credible photographic evidence of age.

c) Public safety

A fire risk assessment and emergency plan will be prepared & regularly reviewed. All staff will receive regular fire safety
training.

d) The prevention of public nuisance

1) The outside area of the premises including the tables and chairs shall be kept tidy.
2) Notices will be prominently displayed by the entry/exit door and bar/servery (as appropriate)-(See Box B Prevention of
Crime & Disorder- Condition Number 4 for full details).

e) The protection of children from harm

1) Challenge 25 shall be operated as the proof of age policy (See Box B Prevention of Crime & Disorder- Condition Number 7
for full details).

2) All staff who work front of house shall be fully trained (See Box B Prevention of Crime & Disorder- Condition Number 8 for
full details).

3) Notices will be prominently displayed by the entry/exit door and bar/servery (as appropriate)-(See Box B Prevention of
Crime & Disorder- Condition Number 4 for full details).

4) No unaccompanied child or young person under 18 shall be permitted on the premises or the outside area at any time.
5) No child or young person under 18 shall be permitted on the premises after 20.00.

Section 19 of 21

NOTES ON DEMONSTRATING ENTITLEMENT TO WOM@%
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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not
limited liability partnerships:

Alicence may not be held by an individual or an individual in a partnership who is resident in the UK who:

. does not have the right to live and work in the UK; or
. is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable
activity.

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder
ceases to be entitled to work in the UK.

Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work
checking service (see below).

Documents which demonstrate entitlement to work in the UK

. An expired or current passport showing the holder, or a person named in the passport as the child of the
holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see
note below about which sections of the passport to copy].

. An expired or current passport or national identity card showing the holder, or a person named in the passport
as the child of the holder, is a national of a European Economic Area country or Switzerland.

. A Registration Certificate or document certifying permanent residence issued by the Home Office to a national
of a European Economic Area country or Switzerland.

. A Permanent Residence Card issued by the Home Office to the family member of a national of a European
Economic Area country or Switzerland.

. A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the

holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their
stay in the UK.

. A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.
. A current Immigration Status Document issued by the Home Office to the holder with an endorsement

indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in
the UK, when produced in combination with an official document giving the person’s permanent National
Insurance number and their name issued by a Government agency or a previous employer.

. A birth or adoption certificate issued in the UK, when produced in combination with an official document
giving the person’s permanent National Insurance number and their name issued by a Government agency
or a previous employer.

. A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in
combination with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.

. A certificate of registration or naturalisation as a British citizen, when produced in combination with an
official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.
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. A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a
licensable activity.

. A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to work relation to
the carrying on of a licensable activity.

. A current Residence Card issued by the Home Office to a person who is not a national of a European Economic
Area state or Switzerland but who is a family member of such a national or who has derivative rights or
residence.

. A current Immigration Status Document containing a photograph issued by the Home Office to the holder

with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not
subject to a condition preventing the holder from doing work relating to the carrying on of a licensable activity
when produced in combination with an official document giving the person’s permanent National Insurance
number and their name issued by a Government agency or a previous employer.

. A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)
of the Immigration (European Economic Area) Regulations 2016, to a person who is not a national of a
European Economic Area state or Switzerland but who is a family member of such a national or who has
derivative rights of residence.

. Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK
with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or
reasonable evidence that the person has an appeal or administrative review pending on an immigration
decision, such as an appeal or administrative review reference number.

. Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but
who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in
the UK including:-

. evidence of the applicant’s own identity — such as a passport,
. evidence of their relationship with the European Economic Area family member — e.g. a marriage
certificate, civil partnership certificate or birth certificate, and
. evidence that the European Economic Area national has a right of permanent residence in the UK or is one
of the following if they have been in the UK for more than 3 months:
(1) working e.g. employment contract, wage slips, letter from the employer,
(i) self-employed e.g. contracts, invoices, or audited accounts with a bank,
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or
(iv) self-sufficient e.g. bank statements.

Family members of European Economic Area nationals who are studying or financially independent must also provide
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form.

Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the
following pages should be provided:-

(i) any page containing the holder’s personal details including nationality;

(i) any page containing the holder’s photograph;

(iii) any page containing the holder’s signature;

(iv) any page containing the date of expiry; and

(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to
work.
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If the document is not a passport, a copy of the whole document should be provided.

Your right to work will be checked as part of your licensing application and this could involve us checking your immigration
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be
determined until you have complied with this guidance.

Home Office online right to work checking service

As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.

To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority
to carry out the check.

In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a
licensable activity.

An online check will not be possible in all circumstances because not all applicants will have an immigration status that can
be checked online. The Home Office online right to work checking service sets out what information and/or documentation
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service
should submit copy documents as set out above.

Section 20 of 21

NOTES ON REGULATED ENTERTAINMENT
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In terms of specific regulated entertainments please note that:

Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience
does not exceed 500.

Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises between 08.00 and
23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the
screening from a person who is responsible for the premises; and (b) ensures that each such screening abides
by age classification ratings.

Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided
that the audience does not exceed 1000.

Boxing or Wrestling Entertainment: no licence is required for a contest, exhibition or display of Greco-Roman
wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not
exceed 1000. Combined fighting sports — defined as a contest, exhibition or display which combines boxing or
wrestling with one or more martial arts — are licensable as a boxing or wrestling entertainment rather than an
indoor sporting event.

Live music: no licence permission is required for:
a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises.

a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell
alcohol for consumption on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not
licensed to sell alcohol on those premises, provided that the audience does not exceed 500.

a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises
of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,
and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local
authority concerned, or (ii) the school or (iii) the health care provider for the hospital.

Recorded Music: no licence permission is required for:

any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol
for consumption on those premises, provided that the audience does not exceed 500.

any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,
community hall, or other similar community premises, that is not licensed by a premises licence to sell
alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the
performance from a person who is responsible for the premises.

any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a
local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b)
the organiser gets consent for the performance on the relevant premises from: (i) the local authority
concerned, or (ii) the school proprietor or (iii) the health care provider for the hospital.

Page 30

© Queen’s Printer and Controller of HMSO 2009




Continued from previous page...

. Dance: no licence is required for performances between 08.00 and 23.00 on any day, provided that the
audience does not exceed 500. However, a performance which amounts to adult entertainment remains
licensable.

. Cross activity exemptions: no licence is required between 08.00 and 23.00 on any day, with no limit on
audience size for:

o] any entertainment taking place on the premises of the local authority where the entertainment is provided
by or on behalf of the local authority;

0 any entertainment taking place on the hospital premises of the health care provider where the
entertainment is provided by or on behalf of the health care provider;

o] any entertainment taking place on the premises of the school where the entertainment is provided by or
on behalf of the school proprietor; and

o] any entertainment (excluding films and a boxing or wrestling entertainment) taking place at a travelling
circus, provided that (a) it takes place within a moveable structure that accommodates the audience, and
(b) that the travelling circus has not been located on the same site for more than 28 consecutive days.

Section 21 of 21

PAYMENT DETAILS

This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.

Premises Licence Fees are determined by the non&nbsp;domestic rateable&nbsp;value of the premises.

To find out a premises non domestic rateable value go to the Valuation Office Agency site at http://www.voa.gov.uk/
business_rates/index.htm NOTE: an application for a new premises licence or club premises certificate for any new build or
conversion of an existing premises which does not currently have a rateable value will have an application fee based on
band C.

Band A - No RV to £4300 £100.00

Band B - £4301 to £33000 £190.00

Band C - £33001 to £8700 £315.00

Band D - £87001 to £12500 £450.00*

Band E - £125001 and over £635.00*

*If the premises rateable value is in Bands D or E and the premises is primarily used for the consumption of alcohol on the
premises then your are required to pay a higher fee

Band D - £87001 to £12500 £900.00

Band E - £125001 and over £1,905.00

There is an exemption from the payment of fees in relation to the provision of regulated entertainment at church halls,
chapel halls or premises of a similar nature, village halls, parish or community halls, or other premises of a similar nature. The
costs associated with these licences will be met by central Government. If, however, the licence also authorises the use of
the premises for the supply of alcohol or the provision of late night refreshment, a fee will be required.

Schools and sixth form colleges are exempt from the fees associated with the authorisation of regulated entertainment
where the entertainment is provided by and at the school or college and for the purposes of the school or college.

If you operate a large event you are subject to ADDITIONAL fees based upon the number in attendance at any one time
Capacity 5000-9999 £1,000.00

Capacity 10000 -14999 £2,000.00

Capacity 15000-19999 £4,000.00

Capacity 20000-29999 £8,000.00

Capacity 30000-39000 £16,000.00

Capacity 40000-49999 £24,000.00

Capacity 50000-59999 £32,000.00

Capacity 60000-69999 £40,000.00

Capacity 70000-79999 £48,000.00

Capacity 80000-89999 £56,000.00

Capacity 90000 and over £64,000.00

* Fee amount (£) 315.00

DECLARATION Page 31
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, [/we understand it is an offence, liable on conviction to a fine up to level 5 on the standard scale, under section 158 of the
licensing act 2003, to make a false statement in or in connection with this application.

Ticking this box indicates you have read and understood the above declaration

This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent acting on
behalf of the applicant?”

* Full name GRAHAM HOPKINS
* Capacity AUTHORISED LICENSING CONSULTANT
* Date 1 o5 |/|o0a|/| 2020 |
dd mm yyyy
| Add another signatory

Once you're finished you need to do the following:

1. Save this form to your computer by clicking file/save as...

2. Go back to https://www.gov.uk/apply-for-a-licence/premises-licence/kettering/apply-1 to upload this file and continue
with your application.

Don't forget to make sure you have all your supporting documentation to hand.

IT IS AN OFFENCE LIABLE TO SUMMARY CONVICTION TO A FINE OF ANY AMOUNT UNDER SECTION 158 OF THE
LICENSING ACT 2003, TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A PERSON TO WORK WHEN THEY
KNOW, OR HAVE REASONABLE CAUSE TO BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF
THEIR IMMIGRATION STATUS. THOSE WHO EMPLOY AN ADULT WITHOUT LEAVE OR WHO IS SUBJECT TO
CONDITIONS AS TO EMPLOYMENT WILL BE LIABLE TO A CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION,
ASYLUM AND NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE SAME ACT, WILL BE COMMITTING AN
OFFENCE WHERE THEY DO SO IN THE KNOWLEDGE, OR WITH REASONABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE
IS DISQUALIFIED
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OFFICE USE ONLY

Applicant reference number  |GT/BRAYBROOKEBEERCOMPANY/4/20 |

Fee paid

Payment provider reference

ELMS Payment Reference

Payment authorisation code

| |
| |
Payment status | |
| |
Payment authorisation date ’ |

Date and time submitted

Approval deadline | |

Error message

Is Digitally signed []
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Appendix C

K S Weston (clerk to the Parish of Braybrooke)
69 Station Road

Burton Latimer

Northants.

NNI15 5PB

22.04.20

Dear Ms Scott,

The Parish Council of Braybrooke convened a planning meeting on 21.04.20 and as Parish
Clerk, I am informing you that the council wish to object to the premises licence application
for Braybrooke Beer Company, as outlined in your email of 7th April. They wish to

object on these grounds:

Noise

The events provided by Braybooke Beer Company on the application would lead to an
increase in noise very late at night in a quiet country area. The council agreed that sound
(music in particular, but also doors being slammed and voices) travels easily at that time and
in that area. This would impact on residents even though the venue seems remote. Some of
the closest houses to the venue in the application are where some of the most elderly in the
parish reside.

Increased Traffic

This application would potentially lead to an increase in the amount of traffic on the small
country roads between the hours of 08:00 and 00:00 on some days and 10:00 and 00:00 on
other days. This would impact on the safety of the parish residents.

The council had no objection to sales between the hours of 08:00 and 18:00 and were
generally supportive of the venture, however they found the lack of information in the
application regarding the frequency of events (we note there is to be a Harvest party as
advertised on the website) and the numbers of patrons involved in such events (the licence
permission states no more than 500) made it difficult to make an informed decision about the
impact on the residents of the parish.

Therefore, the council voted to object on the grounds of increased noise and traffic.
Yours sincerely,

Kathryn Weston
Parish Clerk
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Agenda Item 5b
BOROUGH OF KETTERING

Committee | LICENSING SUB COMMITTEE 't/fg‘ Pi??
Report Russ Howell Fwd Plan Ref No:
Originator
Wards William Knibb
Affected
Title Review of a Premises Licence under the Licensing Act
2003 - Red Rose Restaurant, George Street, Kettering
1. PURPOSE OF REPORT
1.1 To consider an application for review of the premises licence for the Red Rose
Restaurant, George Street, Kettering.
2. INFORMATION
2.1 An application for review of the premises licence for the Red Rose Restaurant,
George Street, Kettering has been received from Home Office (Immigration
Enforcement). A copy of the application is attached at Appendix A.
2.2 A copy of the premises licence at the time of the application is attached at
Appendix B.
2.3 The premises licence has since been subject to a transfer application and the
only variation is the removal of one of the licensees, Mothin Miah.
3. CONSULTATION AND CUSTOMER IMPACT
3.1 The application has been out for consultation as required by the Licensing Act
2003 and associated regulations. No other representations have been received.
3.2 The review application relates to a visit to the premises by Immigration
Enforcement on 31t October 2019. At that visit all five of the employees
encountered there were immigration offenders with no right to work in the UK,
and an additional sixth employee, who possibly gave a false identity escaped
from the premises when “going to get the key” to lock the premises following other
employees in trying to escape. Only the manager on site at the time had a right
to work in the UK.
3.3 Documentation submitted by the licensee’s representative is attached at

Appendix C.
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ltem Page 2
A2 of 3

4.1

4.2

POLICY AND RESOURCE IMPLICATIONS

The Committee must have regard to the Authority’s Statement of Licensing
Policy, the relevant legislation and the national Section 182 guidance made under
the Licensing Act 2003.

This latter guidance (paragraph numbers from guidance) states:

2.6 The prevention of crime includes the prevention of immigration crime including the
prevention of illegal working in licensed premises. Licensing authorities should work with
Home Office Immigration Enforcement, as well as the police, in respect of these matters.
Licence conditions that are considered appropriate for the prevention of illegal working
in licensed premises might include requiring a premises licence holder to undertake right
to work checks on all staff employed at the licensed premises or requiring that a copy of
any document checked as part of a right to work check are retained at the licensed
premises.

11.16 The 2003 Act provides a range of powers for the licensing authority which it may
exercise on determining a review where it considers them appropriate for the promotion
of the licensing objectives.

11.17 The licensing authority may decide that the review does not require it to take any
further steps appropriate to promoting the licensing objectives. In addition, there is
nothing to prevent a licensing authority issuing an informal warning to the licence holder
and/or to recommend improvement within a particular period of time. It is expected that
licensing authorities will regard such informal warnings as an important mechanism for
ensuring that the licensing objectives are effectively promoted and that warnings should
be issued in writing to the licence holder.

11.18 However, where responsible authorities such as the police or environmental health
officers have already issued warnings requiring improvement — either orally or in writing
— that have failed as part of their own stepped approach to address concerns, licensing
authorities should not merely repeat that approach and should take this into account
when considering what further action is appropriate. Similarly, licensing authorities may
take into account any civil immigration penalties which a licence holder has been
required to pay for employing an illegal worker.

11.19 Where the licensing authority considers that action under its statutory powers is
appropriate, it may take any of the following steps:

e modify the conditions of the premises licence (which includes adding new
conditions or any alteration or omission of an existing condition), for example, by
reducing the hours of opening or by requiring door supervisors at particular times;

o exclude a licensable activity from the scope of the licence, for example, to
exclude the performance of live music or playing of recorded music (where it is
not within the incidental live and recorded music exemption)10;

e remove the designated premises supervisor, for example, because they consider
that the problems are the result of poor management;

e suspend the licence for a period not exceeding three months;

e revoke the licence.

11.27 There is certain criminal activity that may arise in connection with licensed
premises which should be treated particularly seriously. These are the use of the
licensed premises:
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« for the sale and distribution of drugs controlled under the Misuse of Drugs Act 1971 and
the laundering of the proceeds of drugs crime;

« for the sale and distribution of illegal firearms;

« for the evasion of copyright in respect of pirated or unlicensed films and music, which
does considerable damage to the industries affected;

« for the illegal purchase and consumption of alcohol by minors which impacts on the
health, educational attainment, employment prospects and propensity for crime of young
people;

« for prostitution or the sale of unlawful pornography;

* by organised groups of paedophiles to groom children;

* as the base for the organisation of criminal activity, particularly by gangs;

« for the organisation of racist activity or the promotion of racist attacks;

» for employing a person who is disqualified from that work by reason of their
immigration status in the UK;

« for unlawful gambling; and

« for the sale or storage of smuggled tobacco and alcohol.

11.28 It _is _envisaged that licensing authorities, the police, the Home Office
(Immigration Enforcement) and other law enforcement agencies, which are
responsible authorities, will use the review procedures effectively to deter such
activities and crime. Where reviews arise and the licensing authority determines
that the crime prevention objective is beinqg undermined through the premises
being used to further crimes, it is expected that revocation of the licence — even
in the first instance — should be seriously considered.

5. LEGAL AND EQUALITY IMPLICATIONS

5.1 Where an application for a review of a premises licence is decided under section
52 of the Licensing Act 2003, an appeal may be made against that decision by—
(a) the applicant for the review,
(b) the holder of the premises licence, or
(c) any other person who made relevant representations in relation to the

application.

6. CLIMATE CHANGE IMPLICATIONS

6.1 There are no climate change implications.
RECOMMENDATION

7.1  The Committee’s decision is requested.
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Appendix A

Licensing Authority: Kettering Borough Council
Address: licensingunit@east-northamptonshire.gov.uk

Our Reference: AR34

Application for the review of a premises licence or club premises certificate under the
Licensing Act 2003

PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST

Before completing this form please read the guidance notes at the end of the form.

If you are completing this form by hand please write legibly in block capitals. In all cases ensure
that your answers are inside the boxes and written in black ink. Use additional sheets if necessary.
You may wish to keep a copy of the completed form for your records.

apply for the review of a premises licence under section 51 / apply for the review of a club
premises certificate under section 87 of the Licensing Act 2003 for the premises described in
Part 1 below

Part 1 — Premises or club premises details

Postal address of premises or, if none, ordnance survey map reference or description
Red Rose Indian Restaurant

1, George Street

Kettering

NN16 0AW

Post town Post code (if known)
Kettering NN16 0AW

Name of premises licence holder or club holding club premises certificate (if known)
Red Rose Indian Restaurant
Koyshur Rashid, Manwar Miah Rashid & Mothin Miah - Since 08/09/2006.

Number of premises licence or club premises certificate (if known)

Part 2 - Applicant details

Iam
Please tick v* yes

1) an individual, body or business which is not a responsible

authority (please read guidance note 1, and complete (A) []
or (B) below)
2) a responsible authority (please complete (C) below) X
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3) a member of the club to which this application relates

(please complete (A) below)

(A) DETAILS OF INDIVIDUAL APPLICANT (fill in as applicable)
Please tick v yes

Mr [] Mrs ] Miss [] Ms ] Other title
(for example, Rev)

Surname First names

Please tick v yes
I am 18 years old or over []

Current postal
address if
different from
premises
address

Post town Post Code

Daytime contact telephone number

E-mail address
(optional)

(B) DETAILS OF OTHER APPLICANT

Name and address

Telephone number (if any)

E-mail address (optional)
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(C) DETAILS OF RESPONSIBLE AUTHORITY APPLICANT

Home Office

Immigration Enforcement
Alcohol Licensing Team
Lunar House

40 Wellesley Road
Croydon

CR9 2BY

Telephone number (if any)

E-mail address (optional)
IE.Alcoholreviews@homeoffice.gov.uk

This application to review relates to the following licensing objective(s)

Please tick one or more boxes v/

1) the prevention of crime and disorder X
2) public safety L]
3) the prevention of public nuisance ]
4) the protection of children from harm ]

Please state the ground(s) for review (please read guidance note 2)

We have grounds that the license holder has failed to meet the licensing objectives of prevention
of crime and disorder, as illegal working has been identified at these premises.

Section 36 and Schedule 4 of the Immigration Act 2016 (the 2016 Act) amended the Licensing
Act 2003 (the 2003 Act) to introduce immigration safeguards in respect of licensing applications
made in England and Wales on or after 6 April 2017. The intention is to prevent illegal working in
premises licensed for the sale of alcohol or late-night refreshment.
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Please provide as much information as possible to support the application (please read
guidance note 3)

On 31/10/19, Immigration Compliance & Enforcement (ICE) conducted an Enforcement visit for
illegal workers at:

Red Rose Indian Restaurant
1 George Street

Kettering

NN16 0AW

All five of the employees encountered there were immigration offenders with no right to work in
the UK, and additional sixth employee, who possibly gave a false Identity escaped from the
premises when “going to get the key” to lock the premises following other employees trying to
escape.

The only worker on the premises entitled to work was the Manager/Company Secretary Sonour
ALI29/07/1973 a Naturalised BGD National now holding a GBR PPt, he also stated to me that he
was the Designated Premises Supervisor along with the Restaurant owner Manwar Miah RASHID
who is the other DPS.

Sonour ALI was totally uncooperative in the interview regarding the right to work of his staff and
would give no information to immigration officers when interviewed.

I hope the information above is sufficient to initiate a Review of their Alcohol License, I would
like to think that due to the serious and complete disregard of immigration law and their
obligations in holding an Alcohol License, that it would be proportionate and appropriate to
request a Revocation of the Alcohol License issued to the Red Rose.
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Please tick v yes

Have you made an application for review relating to the ]
premises before

If yes please state the date of that application Day Month Year

If you have made representations before relating to the premises please state what they were
and when you made them
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Please tick v’
yes

e [ have sent copies of this form and enclosures to the responsible authorities X
and the premises licence holder or club holding the club premises certificate,
as appropriate

e T understand that if I do not comply with the above requirements my X
application will be rejected

IT IS AN OFFENCE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE
A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION. THOSE
WHO MAKE A FALSE STATEMENT MAY BE LIABLE ON SUMMARY CONVICTION
TO A FINE OF ANY AMOUNT.

Part 3 — Signatures (please read guidance note 4)

Signature of applicant or applicant’s solicitor or other duly authorised agent (please read
guidance note 5). If signing on behalf of the applicant please state in what capacity.

Signature Home Office Immigration Enforcement

Capacity  Responsible
AEROTIY . .. e

Contact name (where not previously given) and postal address for correspondence
associated with this application (please read guidance note 6)

Alcohol Licensing Team
Lunar House

40 Wellesley Road
Post town Post Code
Croydon CR9 2BY

Telephone number (if any)

If you would prefer us to correspond with you using an e-mail address your e-mail address
(optional) IE.Alcoholreviews@homeoffice.gov.uk

Notes for Guidance

1. A responsible authority includes the local police, fire and rescue authority and other
statutory bodies which exercise specific functions in the local area.

2. The ground(s) for review must be based on one of the licensing objectives.

3. Please list any additional information or details for example dates of problems which are
included in the grounds for review if available.

4. The application form must be signed.

5. An applicant’s agent (for example solicitor) may sign the form on their behalf provided
that they have actual authority to do so.
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6. This is the address which we shall use to correspond with you about this application.
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Appendix B

Bettexing

Part A
Premises Licence

Kettering Borough Councll,
Municipal Offices, Bowling Green Road, Kettering, NN15 7QX
Tel 01536 534291 Fax 01536 532424
www . kettering.gov.uk

Premises Licence Number 15/00696/LAPNEW

Part 1 — Premises Details

Postal address of premises, or if none, ordnance survey map reference or
description:

Red Rose Restaurant
1-1A George Street
Kettering
Northamptonshire
NN16 0AW

 Telephone Number: 01536 510120
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Licensable actlvities authorised by the licence and the times the licence
authorises the carrying out of licensable activities

Sale of Alcohol
Alcohol consumed on premises

Sunday 12:00 - 23:30
B/Ionday to Saturday 10:00 - 00:00

| The opening hours of the premises -

Monday to Saturday 10:00 - 00:00
Sunday 12:00 - 23:30

Where the licence authorises supplies of alcohol whether these are on and / or
off supplies

Alcohol is supplied for consumption on the premises
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Part 2

'Name, (registered) address, telephone number and email (where relevant) of
holder of premises licence

Koyshur Rashid, Manwar Miah Rashid & Mothin Miah
1-1A George Street

Kettering

Northamptonshire

NN16 0AW

Work Phone: 01536 312375

'Registered number of holder, for example company number, charity number
(where applicable)

Not Applicable

Name, address, and telephone number of designated premises supervisor
where the premises licence authorises for the supply of alcohol

Koyshur Rashid
1-1A George Street
Kettering
Northamptonshire
NN16 0AW

Work Phone: 01536 510120

| Personal licence number and issuing authority of personal licence held by
designated premises supervisor where the premises licence authorises for the
supply of alcohol

Personal Licence Number: 05KR-34UE-XEJM-7LJD
Licensing Authority: Kettering Borqugh Council
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ANNEX 1 MANDATORY CONDITIONS

If this premises licence authorises the supply of alcohol, the following
conditions must be complied with:

1.

No supply of alcohol may be made under the premises licence—

(a) at a time when there is no designated premises supervisor In respect of the
premises licence, or

(b) at a time when the designated premises supervisor does not hoid a personal
licence or his personal licence is suspended.

. Every supply of alcohol under the premises licence must be made or authorised by

a person who holds a personal licence

3. The responsible person must ensure that staff on relevant premises do not carry

out, arrange or participate in any kresponsible promotions in relation to the
premises.

In this paragraph, an irresponsible promotion means any one or more of the
following activities, or substantially similar activifies, carried on for the purpose of
encouraging the sale or supply of alcohol for consumption on the premises—

(a) games or other activities which require or encourage, or are designed to
require or encourage, indlviduals to—

(i) drink a quantity of alcoho! within a time limit (other than to drink alcohol sold
or supplied on the premises before the cessation of the period in which the
responsible person is authorised to sell or supply alcohol), or

(ii) drink as much alcohol as possible (whether within a time limit or otherwise);

(b) provision of unlimited or unspecified quantities of alcohol free or for a fixed or
discounted fee to the public or to a group defined by a particular characteristic in a
manner which carries a significant risk of undermining a licensing objective;

(c) provision of free or discounted alcohol or any other thing as a prize to
encourage or reward the purchase and consumption of alcohol over a period of 24
hours or less in a manner which carries a significant risk of undermining a
licensing objective;

(d) selling or supplying alcohol in association with promotional posters or flyers on,
or in the vicinity of, the premises which can reasonably be considered to condone,
encourage or glamorise anti-soclal behaviour or to refer to the effects of
drunkenness in any favourable manner;

(e) dispensing alcohol directly by one person into the mouth of another (other than
where that other person is unable to drink without assistance by reason of
disability).
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4. The responsible person shall ensure that free potable water is provided on
request to customers where it is reasonably available.

5. The premises licence holder or club premises ceriificate holder must ensure that
an age verification policy is adopted in respect of the premises in relation to the
sale or supply of alcohol.

6. The designated premises supervisor in relation to the premises licence must
ensure that the supply of alcohol at the premises is carrled on in accordance with
the age verification policy.

The policy must require individuals who appear to the responsible person to be
under 18 years of age (or such older age as may be specified in the policy) to
produce on request, before being served alcohol, identification bearing their
photograph, date of birth and either—
(a) a holographic mark, or
(b) an ultraviolet feature.
7. The responsible person must ensure that—

(a) where any of the following alcoholic drinks Is sold or supplied for consumption
on the premises (other than alcoholic drinks sold or supplied having been made up
in advance ready for sale or supply in a securely closed container) it is available to
customers in the following measures—

(i) beer or cider: ¥ pint;
(i) gin, rum, vodka or whisky: 25 ml or 35 ml; and
(iii) still wine in a glass: 125 ml;

(b) these measures are displayed in a menu, price list or other printed material
which is available to customers on the premises; and

(c) where a customer does not in relation to a sale of alcohol specify the quantity
of alcohol to be sold, the customer is made aware that these measures are
avallable.

8. A relevant person shall ensure that no alcohol is sold or supplied for consumption
on or off the premises for a price which is less than the permitted price.

If this premises licence authorises the exhibition of films, the admission of
children to the exhibition of any fiilm must be restricted in accordance with this

condition

8. Where the film classification body is specified in the licence, unless section b)
below applies, admission of children must be restricted in accordance with any
recommendation made by that body.

Where—
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(a) the film classification body is not specified in the licence, or

(b) the relevant licensing authority has nofified the holder of the licence
that this subsection applies to the film in question,

admission of children must be restricted in accordance with any recommendation
made by that licensing authority.

If this premises licence requires the use of door supervisors.

10. Where the premises licence includes a condition that at specified times one or
more individuals must be at the premises to camy out a security activity, each
such individual must

(a) be authorised to carry out that activity by a licence granted under the
Private Security Industry Act 2001; or

(b) be entitled to carry out that activity by virtue of section 4 of that Act.

Note: This does not apply to premises with premises licences authorising plays or
flims, premises exclusively used by a club with club premises certificate, under a
temporary event notice authorising plays or films or under a gaming licence .
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Explan n nitions for Mandatory Condition 4
Definitions
“duty” is to be construed in accordance with the Alcoholic Liquor Duties Act 1979;
“permitted price® is the price found by applying the formula—

P=D+(DxV)
where—

()] P is the pemitted price,

(i) D is the rate of duty chargeable in relation to the alcohol as if the duty were
charged on the date of the sale or supply of the alcohol, and

(i) Vs the rate of value added tax chargeable in relation to the alcohol as if
the value added tax were charged on the date of the sale or supply of the
alcohol;

“relevant person” means, in relation to premises in respect of which there is in force a
premises licence—
(1) the holder of the premises licence,
(i) the designated premises supervisor (if any) in respect of such a licence, or
(ili) the personal licence holder who makes or authorises a supply of alcohol
under such a licence;

‘valued added tax” means value added tax charged in accordance with the Value
Added Tax Act 1994.

Where the permitted price calculated would not be a whole number of pennies, it
shall be taken to be the price calculated rounded up to the nearest penny.

NOTE: This note is provided to give assistance in calculating prices, it is not a legal
document. If you are unsure on any issue related to permitted prices, seek advice.
Further information can be found about mandatory conditions can be found at
hitos://www.gov.uk/alcohol-licensing#mandatory-licensing-conditions.
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Annex 2 - Conditions consistent with the Operating Schedule

Embedded Conditions Apply (The licence is granted on the condition that the
restrictions contained within the enactments specified under Licensing Act 2003
Schedule 8 (6) are adhered to).

Annex 3 - Conditions attached after a hearing by the licensing authority

None

Annex 4 - Plans

See attached
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Kettering

Part B
Premises Licence Summary
Kettering Borough Councll,
Municipal Offilces, Bowling Green Road, Kettering, NN15 7QX

Tel 01536 534291 Fax 01536 532424
www.kettering.gov.uk

ms Licence Number 15/00696/LAPNEW

Part 1 — Premises Details

Postal address of premises, or if none, ordnance survey map reference or
description:

Red Rose Restaurant
1-1A George Street
Kettering
Northamptonshire
NN16 0AW

Telephone Number: 01536 510120
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Licensable activitles authorised by the licence and the times the licence
authorises the carrying out of licensable activitles

Sale of Alcohol

Alcohol consumed on premises

Sunday 12:00 - 23:30
Monday to Saturday 10:00 - 00:00

| The opening hours of the premises

Monday to Saturday 10:00 - 00:00
Sunday 12:00 -23:30

Where the licence authorises supplies of alcohol whether these are on and / or |

off supplies

Alcohol is supplied for consumption on the premises
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Part 2

Name, (registered) address of holder of premises licence

Koyshur Rashid, Manwar Miah Rashid & Mothin Miah
1-1A George Street

Kettering

Northamptonshire

NN16 0AW

| Registered number of holder, for example company number, charity number
(where applicable)

Not Applicable

Name of designated premises supervisor where the premises licence
authorises for the supply of alcohol

Koyshur Rashid

State whether access to the premises by children is restricted or prohibited

NO

Date: 28 November 2019

Name: Russ Howell
Position; Health Services Manager
For and on behalf of the Licensing Authority

This premises licence 15/00696/LAPNEW

has been issued by Kettering Borough Council,

Municipal Offices, Bowling Green Road, Kettering, NN15 7QX
Tel 01536 534291 Fax 01536 532424

www.kettering.gov.uk

Our Reference No: 19/03290/LAPDUP
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Appendix C
Right to Work Checklist

TATRAR JASHD >

X7- DR_20/7 /

. Initial check before employment #f  Follow-up check on an employee [
You may conduct a physncal document check or perform an online check to establish a right to
work

Step 1 for physical check

e You must obtam original ocuments from either List A or List B of acceptable documents for
a manual right to work check

1 g A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen

or a citizen of the UK and Colonies having the right of abode in the UK.

2. [ A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. O A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. [0 A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. [1 A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. O A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [ A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. [ A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous empioyer.

10. O A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person's permanent National Insurance number and their name issued by a Government agency or a previous

List B Group 1
1. = A current passport endorsed to show that the holder is allowed to stay in the UK and is currently aIIowed to do
the type of work in question.

2. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. [ A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.

4. OJ A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name lssued by a Government agency or a previous employer.
~ ListB Group 2

1. O A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration
(European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area

' country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
together with a Positive Verification Notice from the Home Office Employer Checking Service.

2. [ An Application Registration Card issued by the Home Office stating that the holder is permitted to take the
employment in question, together with a Positive Verification Notice from the Home Office Employer Checking

Service. == o
Fage oo




3. O A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or
| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

° Yo'u’m’uét check that the documénts aré Qéhdihe and 'that> ihe berso'n pfésenting therh is the
prospective employee or employee, the rightful holder and allowed to do the type of work you

are offering. @/ . |
1. Are photographs consistent across documents and with the Yes NoOO NADO

person’s appearance? ; -
2. Are dates of birth consistent across documents and with the Yes m/ No [l N/A[]

person’s appearance?
3. Are expiry dates for time-limited permission to be inthe UKinthe Yes[1 No[1 NI/A F_F/

future i.e. they have not passed (if applicable)? IE/ -
4. Have you checked work restrictions to determine if the personis  Yes No [J
able to work for you and do the type of work you are offering? (for
students who have limited permission to work during term-times,

“you must also obtain, copy and retain details of their academic term
and vacation times covering the duration of their period of study in

the UK for which they will be employed) : . E/ o
5. Are you satisfied the document is genuine, has not been tampered Yes No[l N/AL]

with and belongs to the holder? _ , , m/
6. Have you checked the reasons for any different names across Yes[1 Nol[] N/A
documents (e.g. marriage certificate, divorce decree, deed poll)?
(Supporting documents should also be photocopied and a copy
retained.)

N/A [

You must make a clear copy of each document in a format which cannot later be altered, and retain
the cgpy securely: electronically or in hardcopy. You must copy and retain:

1. @ Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitlement to enter or remain in the UK and undertake the work in question.

2. [J All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

e ~__ Know the type of excuse you have G
If you have correctly camed out the above 3 steps you will have an excuse agamst Ilabmty for a cuvnl
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documepts that you have checked and copied are from:

1. List A M You have a continuous statutory excuse for the full duration of the person’s
employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [ You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.

Page 66



3. List B: Group 2 [ You have a time-limited statutory excuse which expires 6 months from the

date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

_ Home Office online right to work checking service

4For an onlme nght to work check (available in respect of those with a blometné resudence perm|t v
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.

Page 67



M

e e e e
THIS PAGE IS RESERVED FOR OFFICIAL OBSERVATIONS
CETTE PAGE EST RESERVEE AUX OBSERVATIONS OFFICIELLES (11)

STHERE ARE NO OFFICIAL OBSERVATIONS®

TV
PRI I T

o een

S A X e / g

— M\-."

UNITED KINGDOM OF GREAT BMMD NORTHERN mELW '5"

s
“PASSPORT i R e ses &
: ?‘i} i P ‘GE;,;—"“- EE
o> ~ RASHID
MANKAR MIAH
BRITISH CITIZEN | 4
I— ;]
M NORTHAMPTON
15 FEB /FEV 16 HMPO A
15 NOV JNOV 26 « o o g
Do 2 ez g



cgalluzzo
Rectangle

cgalluzzo_1
Rectangle

cgalluzzo_2
Rectangle


N
§
NS
+

Home Office Right to Work Checklist

ol =L -0/

Initial check before employment i Follow-up check on an employee [

You h1ay conduct é'bhysical document check or perform an online check to establish a right to
work

: : _ Step 1 for physical check , o
e You must obtain original documents from either List A or List B of acceptable documents for

a manual right to work check

T 5 A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen

or a citizen of the UK and Colonies having the right of abode in the UK.

2. [J A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. I A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. L A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [J A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. (I A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. U A eurrent Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. L] A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. UJ A birth (short or long) or adoption certificate issued in the Channel islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. [ A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

, s e , _List B Group 1 v
1. [ A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do
the type of work in question.
2. [J A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. U1 A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.
4. [J A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.
List B Group 2 :
1. O A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration
(European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area
country or Switzerland stating that the holder is permitted to take employment which is less than 8 months old
 together with a Positive Verification Notice from the Home Office Employer Checking Service.
2. [1 An Application Registration Card issued by the Home Office stating that the holder is permitted to take the
employment in question, together with a Positive Verification Notice from the Home Office Employer Checking

Service. e
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| 3. O A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or
| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

. 'LY:eu muswtmet;\‘ec'k that 'th‘e‘ddedments }e‘r'eﬁgehu’ine' end' that the pefsoh pfesenting ther‘n‘ is the
prospective employee or employee, the rightful holder and allowed to do the type of work you

are offering. . =
1. Are photographs consistent across documents and with the Yes E( NoO NAQO
person’s appearance? . - -
2. Are dates of birth consistent across documents and with the Yes [?( No[l NAL
person’s appearance? o -
3. Are expiry dates for time-limited permlsswn tobeinthe UKinthe Yes[] No[l NIA E/
future i.e. they have not passed (if applicable)? e -
4. Have you checked work restrictions to determine if the personis Yes[J No[l NI/A Ea/

able to work for you and do the type of work you are offering? (for
students who have limited permission to work during term-times,
you must also obtain, copy and retain details of their academic term
and vacation times covering the duration of their period of study in

the UK for which they will be employed) E{ L

5. Are you satisfied the document is genuine, “has not been tampered Yes No[] NALC
with and belongs to the holder? o

6. Have you checked the reasons for any different names across Yes(l No[l N/A Q/

documents (e.g. marriage certificate, divorce decree, deed poll)?
(Supporting documents should also be photocopied and a copy
retained.)

You must make a clear copy of each document in a format which cannot later be altered, and retfain
the cppy securely: electronically or in hardcopy. You must copy and retain:

1. M Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitiement to enter or remain in the UK and undertake the work in question.

2. [] All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

 Know the type of excuse you have

If you have correctly carried out the above 3 steps you will have an excuse against liability for a cnvul
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A ™ You have a continuous statutory excuse for the full duration of the person’s
employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 (I You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.

Page 70



3. List B: Group 2 [ You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

For an onhné nght to work check (aVallabIe in respéct of those with a biometric ré3|dence permlt
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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Yl Right to Work Checklist

Vi1 //@5.54//1/ 471F Lhion
I N L2
; _| Initial check before employment E( Follow-up check on an employee []
You may conduct a physncal document check or perform an online check to establish a right to
work

: : Step 1 for physical check ' :
e You must obtain orlgmal documents from either List A or List B of acceptable documents for
a manual right to work check

“ D A passport showmg the holder ora person amed in the passrt as the Chl|d of the holder isa Brmsh cmzen J
or a citizen of the UK and Colonies having the right of abode in the UK.

2. WA passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. [ A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. [ A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. [ A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. [0 A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [ A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. O A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. O A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous

emy lo er.

: : ; List B Group 1 : : = e
1 D A current passport endorsed to show that the holder is allowed to stay in the UK and is current!y allowed to do
the type of work in question.

2. O A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. O A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by

the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.

4. [J A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
questlon together with an official document glvmg the person’s permanent National Insurance number and their

v ; List B Group 2 - e
1. EI A Certificate of Apphcatlon issued by the Home Office under regulation 17(3) or 18A (2) of the Immlgratlon
(European Economic Area) Regulations 20086, to a family member of a national of a European Economic Area
country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
together with a Positive Verification Notice from the Home Office Employer Checking Service.

2. [0 An Application Registration Card issued by the Home Office stating that the holder is permitted to take the
employment in question, together with a Positive Verification Notice from the Home Office Employer Checking
Service.
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3. List B: Group 2 [] You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

You must obtain

riginal documents,_from ither L]St A or Llst B of acceptable
'documents rk ct L -

manual right to wo

~ Home Office online right to work checking service

For an online nght to work check (available in respect of those with a biometric re5|dence permit,
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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' 3. [ A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or

1 prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

e You must check that ihé documents are g'e'n'uihre an'd“thré't the p'e‘;édhr bréséhﬁhg them is the
prospective employee or employee, the rightful holder and allowed to do the type of work you
are offering.

1. Are photographs consistent across documents and with the  Yes E( No[l NALC
person’s appearance? o
2. Are dates of birth consistent across documents and with the Yes d No[l NALD

person’s appearance? ‘ -

3. Are expiry dates for time- limited permission to be inthe UKinthe Yes[1 No[l N/A E{
future i.e. they have not passed (if applicable)? - ,

4. Have you checked work restrictions to determine if the personis Yes[d No[l N/A d
able to work for you and do the type of work you are offering? (for

students who have limited permission to work during term-times,

you must also obtain, copy and retain details of their academic term

and vacation times covering the duration of their period of study in

the UK for which they will be employed) -

5. Are you satisfied the document is genume has not been tampered Yes E( No[l NALC
with and belongs to the holder? ,

6. Have you checked the reasons for any different names across Yes[0 No[l N/A [S{
documents (e.g. marriage certificate, divorce decree, deed poll)?

(Supporting documents should also be photocopied and a copy

retained.)

: ) Step 3 Copy : e
You must make a clear copy of each document in a format which cannot later be altered and retain
the copy securely: electronically or in hardcopy. You must copy and retain:

1. ™ Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitiement to enter or remain in the UK and undertake the work in question.

2. [0 All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

: e ~ Know the type of excuse you have S oohmE o0
If you have correctly carned out the above 3 steps you will have an excuse agamst habullty for a cuvnl
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A dYou have a continuous statutory excuse for the full duration of the person’s

employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [J You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.
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L]
Home Office Right to Work Checklist

FOCRA) L)

5 AN L2020 /

Initial check before employment M  Follow-up check on an employee []
You may conduct a phy3|cal document check or perform an online check to establish a right to
work

~ Step 1 for physical check

e You must obtam orrgmal documents from either List A or Lrst B of acceptable documents for
a manual right to work check

.MA passpoﬂshowmg the holder ora persn naed in the passpo as the chlld of the holder isa Bntlsh cntlzen
or a citizen of the UK and Colonies having the right of abode in the UK.

2. (1 A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. [ A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. [0 A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. [J A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. [ A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [1 A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. [J A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. [ A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
emplo er.

Bl ' List B Group 1 . ' : el
T E] A current passport endorsed to show that the holder is allowed to stay i in the UK and is currently allowed to do
the type of work in question.
2. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. [ A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.
4. O A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.
' List B Group 2

1. 0 A Certlf cate of Appllcatron rssued by the Home Office under regulatlon 17(3) or 18A (2) of the lmmlgratlon
(European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area
country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
 together with a Positive Verification Notice from the Home Office Employer Checking Service.

2. [1 An Application Registration Card issued by the Home Office stating that the holder is permitted to take the

employment in question, together with a Positive Verification Notice from the Home Office Employer Checking
Service.
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3. List B: Group 2 [ You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

_ Home Office online right to work checking service

For an onllne nght to work check (available in respect of those with a b|ometr|c reSIdéhce permlt
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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3. 0J A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or
| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

e You must check that the docurﬁéhté are Qéhdihe and that the pérébh preéehiiﬁg them is thé '
prospective employee or employee, the rightful holder and allowed to do the type of work you
are offering.

1. Are photographs consistent across documents and with the Yes 117( No[l NAL
person’s appearance? _ o -

2. Are dates of birth consistent across documents and with the Yes EZ( No[l NAL]
person’s appearance? - ,
3. Are expiry dates for time-limited permission to be inthe UKinthe Yes [0 No[l NI/A E(
future i.e. they have not passed (if applicable)? .
4. Have you checked work restrictions to determine if the personis Yes [0 No [l N/A E/

able to work for you and do the type of work you are offering? (for
students who have limited permission to work during term-times,
you must also obtain, copy and retain details of their academic term
and vacation times covering the duration of their period of study in

the UK for which they will be employed) .

5. Are you satisfied the document is genuine, has not been tampered Yes IE/ No O N/AL[]
with and belongs to the holder? .

6. Have you checked the reasons for any different names across Yes[J No[l N/A [{

documents (e.g. marriage certificate, divorce decree, deed poll)?
(Supporting documents should also be photocopied and a copy
retained.)

= ; : Step3Copy : = :
You must make a clear copy of each document in a format which cannot later be altered, and retam
the cgpy securely: electronically or in hardcopy. You must copy and retain:

1. M Passports: any page with the document expiry date, nationality, date of birth, signature, leave

expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitlement to enter or remain in the UK and undertake the work in question.

2. O All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

B tema Know the type of excuse you have = :
If you have correctly carned out the above 3 steps you will have an excuse agamst hablllty for a c:vul
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A EK(ou have a continuous statutory excuse for the full duration of the person’s

employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [] You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.
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Home Office Right to Work Checklist
i AL

7

| Initial check before employment & Follow-up check on an employee [

You may co.ﬁduct a bhysical document check or perform an online check to establish a right to
work

Step 1 for physical check

 You must obtain original documents from either List A or List B of acceptable documents for
j a manual right to work check

- M A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen
or a citizen of the UK and Colonies having the right of abode in the UK.
2. [1 A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.
3. O A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.
4. [J A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.
5. [0 A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK. |
6. [ A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay j
indefinitely in the UK, has the  right of abode in the UK, or has no time limit on their stay in the UK.
7. [J A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,

together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. OJ A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. O A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. [J A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

e : S List B Group 1 J
1. U A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do
the type of work in question.

2. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in uestion.
3. O A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European j
Economic Area country or Switzerland or who has a derivative right of residence.

4. [J A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.

5 : A List B Group 2 ,
' 1. O A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration
! (European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area J

| country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
together with 1 a Positive Verification Notice from the Home Office Employer Checking Service.

2. [ An Application Registration Card issued by the Home Office stating that the holder is permitted to take the j
employment in question, together with a Positive Verification Notice from the Home Office Employer Checking ’

Service. — o1
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| 3. U A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or

| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

|

s “Y‘ou must check‘that {hé ddcdfnénié are genumeand that fhé bérson presenting thém is the '

prospective employee or employee, the rightful holder and allowed to do the type of work you
are offering.

1. Are photographs consistent across documents and with the Yes [ﬂ( Nl NAD

person’s appearance? ok , i
2. Are dates of birth consistent across documents and with the Yes No[l NAQO
person’s appearance? i

3. Are expiry dates for time-limited permissionto be inthe UKinthe Yes[] No[l NI/A

future i.e. they have not passed (if applicable)? , ,
N/A El/

4. Have you checked work restrictions to determine if the personis Yes [J No [J

able to work for you and do the type of work you are offering? (for

students who have limited permission to work during term-times,

you must also obtain, copy and retain details of their academic term

and vacation times covering the duration of their period of study in

the UK for which they will be employed) J o
No [

5. Are you satisfied the document is genume has not been tampered Yes N/A O ”
with and belongs to the holder? , o @/
6. Have you checked the reasons for any different names across Yes[I Nol[] N/A

- documents (e.g. marriage certificate, divorce decree, deed poll)?
(Supporting documents should also be photocopied and a copy
retained.)

: ; ‘ Step 3 Copy :
Yo[ugzwust make a clear copy of each document in a format which cannot later be altered, and retain

the gopy securely: electronically or in hardcopy. You must copy and retain:

1. ™ Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitlement to enter or remain in the UK and undertake the work in question.

2. [ All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made,

Know the type of excuse you have

If you have correctly carried out the above 3 steps you will have an excuse agalnst I|ab|||ty for a cwnl
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A l§/You have a continuous statutory excuse for the full duration of the person’s

employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [J You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.
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3. List B: Group 2 [] You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

s from sither List A or Lxstaefaeeepiable .

_Home Office online right to work checking service

For an onlme nght to work check (available in respect of those with a blometnc reSIdence penmt
a biometric residence card or have status issued under the EU settlement scheme) . There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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Home Office Right to Work Checklist
VX - IX-20]Y

Initial check before employment B  Follow-up check on an employee L]

m'méifcbﬁduct awphysical document check or perform an online check to establish a right to
work

Step 1 for physical check :
‘e You must obtain original documents from either List A or List B
a manual right to work check

1. 5 A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen

or a citizen of the UK and Colonies having the right of abode in the UK.

2. [] A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. [1 A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. [J A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. [1 A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. [J A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [J A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. [ A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. OJ A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

of acceptable documents for

, : List B Group 1 -
1. [J A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do
the type of work in question.
2. [J A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. [0 A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.
4. [J A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer.
List B Group 2
1. [J A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration
(European Economic Area) Regulations 2008, to a family member of a national of a European Economic Area
country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
 together with a Positive Verification Notice from the Home Office Employer Checking Service.
2. [0 An Application Registration Card issued by the Home Office stating that the holder is permitted to take the

employment in question, together with a Positive Verification Notice from the Home Office Employer Checking
Service.
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| 3. [] A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or

| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question.

e You must check that the documents are genuine and that the person presenting them is the
prospective employee or employee, the rightful holder and allowed to do the type of work you
are offering.

1. Are photographs consistent across documents and with the ~~ Yes ™ No [l N/A O
person’s appearance? , ; '
2. Are dates of birth consistent across documents and with the Yes E{ No [ NAO

_person’s appearance? S e
3. Are expiry dates for time-limited permission to be in the UKinthe Yes [0 No[J NI/A 4
future i.e. they have not passed (if applicable)? . ,

4. Have you checked work restrictions to determine if the person is Yes] Nol NA Ij
able to work for you and do the type of work you are offering? (for

students who have limited permission to work during term-times,

you must also obtain, copy and retain details of their academic term

and vacation times covering the duration of their period of study in

the UK for which they will be employed) = .
5. Are you satisfied the document is genuine, has not been tampered Yes d No[l NAL
with and belongs to the holder?

6. Have you checked the reasons for any different names across Yes[1 Noll N/A LY(
documents (e.g. marriage certificate, divorce decree, deed poll)?

(Supporting documents should also be photocopied and a copy

retained.)

e ; o . Step 3 Copy | -.
You must make a clear copy of each document in a format which cannot later be altered and retam

the copy securely: electronically or in hardcopy. You must copy and retain:

1. ¥ Passports: any page with the document expiry date, nationality, date of birth, signature, leave

expiry date, biometric details and photograph, and any page containing information indicating the

holder has an entitiement to enter or remain in the UK and undertake the work in question.

2. [] All other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

e __Know the type of excuse you have .
lf you have correctly camed out the above 3 steps you will have an excuse agalnst hablllty for a CIVII
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A li( You have a continuous statutory excuse for the full duration of the person’s
employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [] You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.

l
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3. List B: Group 2 [J You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

‘You must obtain original documents from either List A or Llst B of acceptable
documents for a manual right to work check , :

_ Home Office online right to work checking service

For an online right to work check (available in respect of those with a blometnc res:dence permlt
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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Home Office Right to Work Checklist

A _AbL )MS d UL HAN

. }:‘)Z' /92’ ' 4

| Initial check before employment . Follow-up check on an employee [J
You may conduct a physmal document check or perform an online check to establish a right to
work

Step 1 for physical check
e You must obtain original documents from either List A or List B of acceptable documents for
a manual right to work check

1 El A passport showmg the hotder or a person named in the passport as the child of the holder, is a Bntlsh citizen
or a citizen of the UK and Colonies having the right of abode in the UK.

2. 0 A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. [ A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
natiopal of a European Economic Area country or Switzerland.

4. f A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. 1 A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. L1 A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. 00 A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,

together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [J A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. 0 A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. [ A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National insurance number and their name issued by a Government agency or a previous
employer.

: ~ List B Group 1
1. O A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do
the type of work in question.
2. U A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. [ A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.
4. O A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document gMng the person’s permanent National Insurance number and their
| name issued by a Government ag lo

List B Group 2
1. [ A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) of the Immigration
(European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area
country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old
 together with a Positive Verification Notice from the Home Office Employer Checking Service.

2. O An Application Registration Card issued by the Home Office stating that the holder is permitted to take the
employment in question, together with a Positive Verification Notice from the Home Office Employer Checking
Service.
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' 3. [J A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or §
| prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in ’
question.

e You rhtjstroheokthat thefdocu'rhents are genume :a‘nd 't’hét the person presehting them is the
prospective employee or employee, the rightful holder and allowed to do the type of work you
are offering.

1. Are photographs consistent across documents and with the Yes lﬂ No[d NALDO
person’s appearance?
2. Are dates of birth consistent across documents and with the Yes IE( Nol NAQO

person’s appearance? 7

3. Are expiry dates for time-limited permission to be in the UK inthe Yes [2( No[l NA[O
future i.e. they have not passed (if applicable)?

4. Have you checked work restrictions to determine if the personis Yes[1 No[l N/A IE/
able to work for you and do the type of work you are offering? (for

students who have limited permission to work during term-times,

you must also obtain, copy and retain details of their academic term

and vacation times covering the duration of their period of study in

the UK for which they will be employed)

5. Are you satisfied the document is genuine, has not been tampered Yes E{ No[d NAL
with and belongs to the holder? e

6. Have you checked the reasons for any different names across Yes[O No[l N/A B{
documents (e.g. marriage certificate, divorce decree, deed poll)?

(Supporting documents should also be photocopied and a copy

retained.)

: : _ ; _Step 3 Copy , ' : A
You must make a clear copy of each document in a format Wthh cannot Iater be altered, and retam
the copy securely: electronically or in hardcopy. You must copy and retain:

1. [ Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitlement to enter or remain in the UK and undertake the work in question.

2. WAl other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

s ' the type of excuse you have s
If you have correctly carned out the above 3 steps you will have an excuse agamst |Iablllty for a civil
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A lS{You have a continuous statutory excuse for the full duration of the person’s

employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 [1 You have a time-limited statutory excuse which expires when the person’s
permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.
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3. List B: Group 2 [ You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

__Home Office online right to work checking service

vFor an onlme nght to work check (available in respect of those with a biometric 1 resudence permlt
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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DATE AKD PLACE OF SIRTK
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If found return to any DWP/HMRC office 3 Form RD3

THIS IS NOT PROOF OF IDENTITY

This card may be used only by the person named on the front to provide details of his or
fier National Insurance number.

Give your NI number

© Whenever you contact DWP/HMRC. . i 18,

® Whenever you start vrork fo;‘_a nen employen - A;E
Tel your nearest DWP/HMRG office

® it you lose this card. AN RS BT e MRS i
® i you change your name cr address. R
® i you mary. enter into a Civil F ip, div , are wi d,

your mariage s annulled ar your Civil Partnership is dissolved.
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- Right to Work Checklist

JoNouR ALl

| A /2019

‘ Initial check before employment & Follow-up check on an employee [
You may conduct a physwal document check or perform an online check to establish a right to
work

: = o : o ~ Step 1 for physical check : : ,.
e You must obtaln ongmal documents from either List A or List B of acceptable documents for
a manual right to work check

1 ' A passport showmg the holder or aperson nmed in the passort as the child of the holder is a Bntlshcmzen
or a citizen of the UK and Colonies having the right of abode in the UK.

2. [ A passport or national identity card showing the holder, or a person named in the passport as the child of the
holder, is a national of a European Economic Area country or Switzerland.

3. [ A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office, to a
national of a European Economic Area country or Switzerland.

4. [ A Permanent Residence Card issued by the Home Office, to the family member of a national of a European
Economic Area country or Switzerland.

5. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in
the UK.

6. [ A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay
indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.

7. [J A current Immigration Status Document issued by the Home Office to the holder with an endorsement
indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK,
together with an official document giving the person’s permanent National Insurance number and their name issued
by a Government agency or a previous employer.

8. [ A birth (short or long) or adoption certificate issued in the UK, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous
employer.

9. [1 A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together
with an official document giving the person’s permanent National Insurance number and their name issued by a
Government agency or a previous employer.

10. O A certificate of registration or naturalisation as a British citizen, together with an official document giving the
person’s permanent National Insurance number and their name issued by a Government agency or a previous

- , ~ ListBGroup1 : = ’ -
1 l:l A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do
the type of work in question.
2. [ A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question.
3. [ A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by
the Home Office to a non-European Economic Area national who is a family member of a national of a European
Economic Area country or Switzerland or who has a derivative right of residence.
4. [ A current Immigration Status Document containing a photograph issued by the Home Office to the holder with
a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in
question, together with an official document giving the person’s permanent National Insurance number and their
name issued by a Government agency or a previous employer. :
ListB Group 2

1 [Zl A Certlf cate of Appllcatlon lssued by the Home Office under regulatlon 17(3) or 18A (2) of the lmmrgratlon

(European Economic Area) Regulations 2008, to a family member of a national of a European Economic Area

country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old

together with a Positive Verification Notice from the Home Office Employer Checking Service.

2. O An Application Registration Card issued by the Home Office stating that the holder is permitted to take the

gmployment in question, together with a Positive Verification Notice from the Home Office Employer Checking
ervice.
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3. List B: Group 2 [J] You have a time-limited statutory excuse which expires 6 months from the
date specified in your Positive Verification Notice. This means that you should carry out a follow-
up check when this notice expires

For an onlme rlght to work check (avallable in respect of those W|th a blometnc resndence permat
a biometric residence card or have status issued under the EU settlement scheme).There are
three basic steps to conducting an online right to work check:

1. use the Home Office online right to work checking service (the ‘View a job applicant’s right
to work details’ page on gov.uk) in respect of an individual and only employ the person, or
continue to employ an existing employee, if the online check confirms they are entitled to
do the work in question;

2. satisfy yourself that any photograph on the online right to work check is of the individual
presenting themselves for work; and

3. retain a clear copy of the response provided by the online right to work check (storing that
response securely, electronically or in hardcopy) for the duration of employment and for
two years afterwards.
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3 [ A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or
prospectlve employer, which indicates that the named person may stay in the UK and is permitted to do the work in
| question. |

° You must check that thedocﬁmentsare génui‘né arridrth-é‘t tﬁé pér'son‘ pre'séhting" them is the
prospective employee or employee, the rightful holder and allowed to do the type of work you

are offering. - ; , ,
1. Are photographs consistent across documents and with the Yes m/ No[l NADO
person’s appearance? = =
2. Are dates of birth consistent across documents and with the Yes Iﬁ No[O NALDO
person’s appearance?
3. Are expiry dates for time-limited permission to be in the UKinthe YesO NoO N/A IZ(
future i.e. they have not passed (if applicable)?
4. Have you checked work restrictions to determine if the personis Yes[O No [ N/A E{

able to work for you and do the type of work you are offering? (for
students who have limited permission to work during term-times,
you must also obtain, copy and retain details of their academic term
and vacation times covering the duration of their period of study in
the UK for which they will be employed) [3/
5. Are you satisfied the document is genuine, has not been tampered Yes
with and belongs to the holder? :
6. Have you checked the reasons for any different names across Yes [0 No[l N/A
documents (e.g. marriage certificate, divorce decree, deed poll)?
' (Supporting documents should also be photocopied and a copy
retained.)

No NAQO

A o 2!  Step3Copy : :
Yo:g?%t make a clear copy of each document in a format which cannot Iater be altered, and retain
p

the y securely: electronically or in hardcopy. You must copy and retain:

Passports: any page with the document expiry date, nationality, date of birth, signature, leave
expiry date, biometric details and photograph, and any page containing information indicating the
holder has an entitiement to enter or remain in the UK and undertake the work in question.

2. [ Al other documents: the document in full, both sides of a Biometric Residence Permit.

You must also record and retain the date on which the check was made.

s v the type of excuse you have e 2
If you have correctly carned out the above 3 steps you will have an excuse agalnst Ilabmty for a cnvnl
penalty if the above named person is found working for you illegally. However, you need to be aware
of the type of excuse you have as this determines how long it lasts for, and if, and when you are
required to do a follow-up check.

The documents that you have checked and copied are from:

1. List A M You have a continuous statutory excuse for the full duration of the person’s

employment with you. You are not required to carry out any repeat right to work checks on this
person.

2. List B: Group 1 LI You have a time-limited statutory excuse which expires when the person’s

permission to be in the UK expires. You should carry out a follow-up check when the document
evidencing their permission to work expires.
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